BOARD OF EDUCATION
AGENDA
March 11, 2014
Elementary School Large Group Room

6:00 p.m. Call to Order / Executive Session (ES Library)
7:30 p.m. Regular Business Meeting (ES LGR)
L PLEDGE OF ALLEGIANCE
IL. ROLL CALL OF BOARD MEMBERS
IMI. RECOGNITION
IV.  MINUTES
The Board approves the minutes of the following meeting:
Regular Meeting held February 11, 2014
V. PUBLIC COMMENT (limited to 15 minutes - priority given to Agenda related items)
VI. REPORTS
A. Student Representative
B. Superintendent of Schools
- Budget Update - Mr. Sean Leister, Assistant Superintendent of Business
C. Board President
D. Committees
E. Other
VII. BOARD CONSENT AGENDA
As recommended by the Superintendent of Schools, the Board approves the
following resolutions appearing on the March 11, 2014 consent agenda:
A. Personnel - resolutions numbered 1-8
B. Finance - resolutions numbered 1-2
C. Facilities and Operations — resolution numbered 1
D. Education - resolutions numbered 1-2
VIII. OLD BUSINESS
IX. NEW BUSINESS

A. Board Policy

. Policy 5252, Student Activities Funds Management — accept revisions for a first

reading and adoption

2. Policy 6600, Fiscal Accounting and Reporting — accept revisions for a first

reading and adoption



3. Policy 1530, Smoking and Other Tobacco Use on School Premises — accept
revisions for a first reading and adoption

4. Policy 5300.30, Prohibited Student Conduct — accept revisions for a first reading
and adoption

5. Policy 5300.70, Public Conduct on School Property — accept revisions for a first

reading and adoption

Policy 6850, Retiree Benefit Procedures — accept for a first reading and adoption

Policy 6100, Annual Budget — accept for a first reading

8. Policy 6110, Budget Planning — accept revisions for a first reading

N o

B. Port Jefferson Free Library
The Port Jefferson Free Library has requested that a member of the Board of
Education preside at their budget information meeting on Monday, March 24,
2014, 6:30 p.m., at the library.
X. PUBLIC COMMENT

XI.  ADJOURNMENT



CONSENT AGENDA March 11, 2014

A.

Personnel

1.

Amendment to Employment Agreement — Assistant Superintendent for Business

The Board approves a certain Amendment to the Employment Agreement of the
Assistant Superintendent for Business, dated March 11, 2014, the Board having
reviewed same; and further, the Board authorizes the President of the Board of
Education to execute said agreement on behalf of the Board.

Amendment to Employment Agreement — Executive Director Curriculum &
Instruction

The Board approves a certain Amendment to the Employment Agreement of the
Executive Director of Curriculum and Instruction, dated March 11, 2014, the
Board having reviewed same; and further, the Board authorizes the President of
the Board of Education to execute said agreement on behalf of the Board.

Amendment to Employment Agreement — Executive Director Pupil Personnel
Services

The Board approves a certain Amendment to the Employment Agreement of the
Executive Director of Pupil Personnel Services, dated March 11, 2014, the Board
having reviewed same; and further, the Board authorizes the President of the
Board of Education to execute said agreement on behalf of the Board.

Compensation — Part-Time Security Guards

The Board approves payment of time and a half to part-time security guards,
effective July 1, 2013, should they be required to work the following holidays:
Independence Day, Labor Day, Columbus Day, Veterans Day, Thanksgiving Day,
day after Thanksgiving, Christmas Day, New Year’s Day, Martin Luther King, Jr.
Day, Presidents Day, Easter, Memorial Day.

Appointment — Coaches
The Board approves the following coaching appointments for the 2013-2014 school

year in accordance with the negotiated agreement with the Port Jefferson Teachers
Association:

7/8 Girls Track Joe Dessi

7/8 Boys Track Keith Buehler
7/8 Girls Gymnastics Alycia Petitto
7/8 Baseball Peter J. Esposito

Volunteer Softball (unpaid) Megan MacKenzie
Volunteer Baseball (unpaid) Brendan Duffy (pending Temporary Coaching License)

Appointment — Lifeguard (Community Swim)

The Board approves the appointment of Victoria Raso as Lifeguard for Community
Swim at Edna Louise Spear Elementary School Pool, at the rate of $12.00 per hour.



7. Appointment — Substitute
The Board approves the following substitute appointment for the 2013-14 school
year, pending fingerprint clearance by the New York State Education Department:
Guidance Counselor  Emily Somberg
Teacher Aide Brendan Duffy
Custodian Gary Krupa
8. Retirement — Teacher

The Board accepts the resignation of Margaret Moore, as a teacher, for the purpose
of retirement, effective June 30, 2014.

Finance

1. Financial Reports
The Board approves the following financial reports:
Claims Audit Report - Month of January

Cash Flow Analysis - Month of January
Fund Balance Projected

New Budget Transfers

January Warrants & Treasurer Reports
Fund Name Warrant #
General Fund 37, 38, 40-42
School Lunch Fund 8-9
Federal Fund 16-17
Capital Fund None
Trust & Agency None
Payroll 15-17
Royal Fund None
Scholarship Fund 1

Trial Balance - July 2013 — January 2014
Revenue Budget Status - July 2013-June 2014
Appropriation Status Report - July 2013-June 2014
Budget Transfers - Month of January

Extra Classroom Quarterly Report

2. Approval of Services

The Board approves the following musical production services for the 2013-2014
school year:

Jeanette Cooper Rehearsal Pianist $1,200.00
Carolyn Droscoski Choreographer $1,000.00
Steve Martino Orchestra Musician (Drums) $ 325.00

Bob Dalpiaz Orchestra Musician (Reeds) $ 325.00



C. Facilities & Operations

1.

Surplus Property

The Board declares the Hobart Double Unit Natural Gas Convection Oven and the
Countertop Beverage Refrigerator as surplus property; and, authorizes the Assistant
Superintendent for Business to dispose of same in the best interest of the district.

D. Education

1.

Committees on Special Education

The Board approves the recommendations of the Committees on Special Education
for the period January 23, 2014 and February 25, 2014.

Special Services Agreement

The Board approves the Agreement between the District and Four Winds Hospital for the
provision of services for the 2013-2014 school year.



Policy 5252
STUDENT ACTIVITIES FUNDS MANAGEMENT

The Board of Education shall have the responsibility for the protection and supervision of the

financial affalrs of student clubs and extracumcular act1v1t1es fPhe—Pﬂnelpa:l—ef—eaeh—sehee}

The Supermtendent W111 recommend and the Board W111 appoint a competent and quahﬁed
faculty advisor for each club or organization.

In order to promote the organization and maintenance of extracurricular activities and to provide
for the proper handling of funds, the Board shall designate student activity funds to be
established in each school. Separate bank accounts shall be used for the deposit of all student
activity funds which shall be under the control of an adult treasurer and-comptroller. On the
recommendation of the Superintendent of Schools, a treasurer and-comptroller for each student
activity fund shall be appointed by the Board at the Annual Reorganizational Meeting.

Prior to termination of a student organization, all funds remaining in the treasury must be
disposed of in one of the following ways:

- Expended by a majority vote of the organization, as provided for in its by-laws.
- Transferred to another student organization or for another purpose, as determined by

the membership of the student organization.

If no action is taken by the student organization, leftover funds of inactive or discontinued

extraclassroom activities and of graduating classes shall automatically revert to the account of
the general student organization or student council.

Financial transactions will be carried out in conformance with district policies and procedures.

An audit of all accounts will be made annually by the district’s independent/external auditor.

The operation of all student activity funds shall be in accordance with the regulations of the
Commuissioner of Education.

Cross-ref: 2210, Board Organizational Meeting
6660, Independent External Audit
Ref: Education Law §207
8 NYCRR Part 172

Presented for:
1* reading & adoption: 3/11/14



Policy 6600
FISCAL ACCOUNTING AND REPORTING

The Board of Education insists on clear, complete, and detailed accounting of all
financial transactions for which the Board is held accountable.

Accounting and Reporting Systems

The system of accounts will conform to the Uniform System of Accounts for School
Districts, as defined by the State Comptroller’s Office. In addition, accounting and reporting
will adhere to generally accepted governmental accounting standards. The accounting system
will yield information necessary for the Board to make policy decisions and perform its oversight
function.

The Board directs the Assistant Superintendent for Business to keep informed of changes
in state and/or Government Accounting Standards Board (GASB) accounting requirements and
implement changes, as appropriate. The Board expects that the Assistant Superintendent for

Business will communicate new_standards and/or requirements to the Board, as necessary, so

that the Board can carry out its responsibilities.

Proposed expenditures will be budgeted under and the actual expenditures will be
charged to categories that most accurately describe the purpose for which monies are to be spent.

The Board directs the Superintendent of Schools to keep it informed of the financial status
of the district through monthly and annual reports. The Business—Administrator Assistant
Superintendent for Business should highlight any deviation in actual fiscal conditions from
planned fiscal conditions and offer recommendations to the Superintendent to remedy the
situation. The Business-Administrater Assistant Superintendent for Business will prepare and
submit, through the Superintendent, to the Board and the Commissioner of Education, such
reports as are prescribed by law. These shall be filed with appropriate governmental bodies as
required under law or regulation. The district will cooperate with governmental agencies and
research organizations as required by law for data concerning the fiscal operations of the district.

The district shall be audited annually by an independent certified public accountant or a public
accountant. The auditor's report shall be adopted by resolution and a copy shall be filed with the
Commissioner of Education.

The Superintendent is hereby directed to respond to all audit findings and recommendations.
Such response is to include a statement of the corrective actions taken or proposed to be taken, or
if action 1s not taken or proposed, an explanation of reasons, as well as a statement on the status
of corrective actions taken on findings or recommendations contained in any previous report of
examination or external audit, or any management letter for which a response was required.

The Superintendent shall also ensure that the provisions contained in the General Municipal
Law in regard to audit reports are followed.



Cross-ref: 1120, School District Recrods
6660, Independent/External Audit

Ref:  Education Law 6610; 1721; 2117; 2528; 2577; 2590-1
General Municipal Law 33; 34
8 NYCRR 155.1;170.1; 170.2

Presented for:
1* reading & adoption — 3/11/14



1530

SMOKING AND OTHER TOBACCO USE ON SCHOOL PREMISES

Due to the health hazards associated with smoking, and in accordance with federal and
state law, the Board of Education prohibits smoking and all other tobacco use in all school
buildings, on school grounds, and in any vehicle used to transport children or personnel. The
Board also prohibits the use of e-cigarettes in these locations.

The district's smoking policy shall be prominently posted in each building, at designated
outdoor locations on school premises (e.g. athletic fields) and in all district vehicles. The Board
designates the Superintendent of Schools or his/her designee as agent responsible for 1nform1ng
individuals smoking or using tobacco in-a-nen-smekingarea anywhere on school premises or in
district vehicles that they are in violation of Article 13 of the Public Health Law and/or Section
409 of the Education Law and/or the federal Pro-Children Acts of 1994 and 2001. Persons using
e-cigarettes in violation of this policy will be asked to stop or leave school property.

Ref:  Education Law §§409(2)
Public Health Law Article 13-E
Public Health Law §§206; 340; 347
The Pro-Children Act of 2001, 20 U.S.C. §§1781 et seq.
The Pro-Children Act of 1994, 20 U.S.C. §§6081 et seq.

Revision presented for:
1* reading & adoption — 3/11/14



5300.30
PROHIBITED STUDENT CONDUCT

The Board of Education expects all students to conduct themselves in an
appropriate and civil manner, with proper regard for the rights and welfare of
other students, district personnel and other members of the school community,
and for the care of school facilities and equipment.

The best discipline is self-imposed, and students must learn to assume and
accept responsibility for their own behavior, as well as the consequences of their
misbehavior. District personnel who interact with students are expected to use
disciplinary action only when necessary and to place emphasis on educating
students so that they may grow in self-discipline.

The Board recognizes the need to make its expectations for student
conduct while on school property or engaged in a school function specific and
clear. The rules of conduct listed below are intended to do that and focus on safety
and respect for the rights and property of others. Students who will not accept
responsibility for their own behavior and who violate these school rules will be
required to accept the consequences for their conduct.

Students may be subject to disciplinary action, up to and including
suspension from school, when they:

A. Engage in conduct that is disorderly. Examples of disorderly conduct
include, but are not limited to:

1 Running in hallways.

2. Making unreasonable noise.

3 Using language or gestures that are profane, lewd, vulgar or
abusive.

4. Obstructing vehicular or pedestrian traffic.

5. Engaging in any willful act which disrupts the normal operation of

the school community.

6. Trespassing. Students are not permitted in any school building,
other than the one they regularly attend, without permission from
the administrator in charge of the building.

7. Computer/electronic communications misuse, including any
unauthorized use of computers, software, or internet/intranet
account; accessing inappropriate websites; or any other violation of
the district’s acceptable use policy.

B. Engage in conduct that is insubordinate. Examples of insubordinate
conduct include, but are not limited to:

1. Failing to comply with the reasonable directions of teachers,
school administrators or other school employees in charge of students
or otherwise demonstrating disrespect.



5300.30

2. Lateness for, missing or leaving school without permission.
3. Skipping detention.

Engage in conduct that is disruptive. Examples of disruptive conduct
include, but are not limited to:

1. Failing to comply with the reasonable directions of teachers,
school administrators or other school personnel in charge of
students.

2. Inappropriate public sexual contact.

3. Display or use of personal electronic devices, such as, but not

limited to, cell phones, I-pods, digital cameras, in a manner that is
in violation of district policy.

Engage in conduct that is violent. Examples of violent conduct include,
but are not limited to:

1. Committing an act of violence (such as hitting, kicking, punching,
and scratching) upon a teacher, administrator or other school
employee or attempting to do so.

2. Committing an act of violence (such as hitting, kicking, punching,
and scratching) upon another student or any other person lawfully
on school property or attempting to do so.

3. Possessing a weapon. Authorized law enforcement officials are
the only persons permitted to have a weapon in their possession
while on school property or at a school function.

4. Displaying what appears to be a weapon.
5. Threatening to use any weapon.
6. Intentionally damaging or destroying the personal property of a

student, teacher, administrator, other district employee or any
person lawfully on school property, including graffiti or arson.
7. Intentionally damaging or destroying school district property.

Engage in any conduct that endangers the safety, physical or mental health
or welfare of others. Examples of such conduct include, but are not limited
to:

1. Subjecting other students, school personnel or any other person
lawfully on school property or attending a school function to
danger by recklessly engaging in conduct which creates a
substantial risk of physical injury.

2. Stealing or attempting to steal the property of other students,
school personnel or any other person lawfully on school property
or attending a school function.

3. Defamation, which includes making false or unprivileged
statements or representations about an individual or identifiable
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11.

12.

13.
14.

15.

5300.30

group of individuals that harm the reputation of the person or the
identifiable group by demeaning them.

Discrimination, which includes using race, color, creed, national
origin, ethnic group, religion, religious practice, sex, gender
(identity and expression), sexual orientation, weight or disability
to deny rights, equitable treatment or access to facilities available
to others.

Harassment (or Bullying), is the creation of a hostile environment
by conduct or threats, intimidation or abuse. (See policy, 0115,
Student Harassment and Bullying Prevention and Intervention for a
more complete definition.)

Intimidation, which includes engaging in actions or statements that
put an individual in fear of bodily harm.

Hazing, which includes an induction, initiation or membership
process involving harassment (see policy 0115 for a more
complete definition).

Selling, using, distributing or possessing obscene material.

Using vulgar or abusive language, cursing or swearing,.

Smoking a cigarette, cigar, pipe, electronic cigarette, or using
chewing or smokeless tobacco.

Possessing, consuming, selling, offering, manufacturing,
distributing or exchanging alcoholic beverages or illegal
substances, or being under the influence of either. "Illegal
substances" include, but are not limited to, inhalants, marijuana,
cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike
drugs, and any synthetic version thereof, whether specifically
illegal or not, commonly referred to as "designer drugs" which are
substances designed and synthesized to mimic the intended effects
and usages of, which are chemically substantially similar to, illegal
drugs, which may or may not be labeled for human consumption.
Inappropriately using or sharing prescription and over-the-counter
drugs.

Gambling.

Indecent exposure, that is, exposure to sight of the private parts of
the body in a lewd or indecent manner.

Initiating a report warning of fire or other catastrophe without valid
cause, misuse of 911, or discharging a fire extinguisher.

Engage in misconduct while on a school bus. It is crucial for students to
behave appropriately while riding on district buses, to ensure their safety
and that of other passengers and to avoid distracting the bus driver.
Students are required to conduct themselves on the bus in a manner
consistent with established standards for classroom behavior. Excessive
noise, pushing, shoving and fighting will not be tolerated.



5300.30

G. Engage in any form of academic misconduct. Examples of academic
misconduct include, but are not limited to:
1. Plagiarism.
2. Cheating.
3. Copying.
4. Altering records.
5. Assisting another student in any of the above actions.

H. Engage in off-campus misconduct that interferes with, or can reasonably
be expected to substantially disrupt the educational process in the school
or a school function. Such misconduct includes, but isn’t limited to,
threatening or harassing students or school personnel through any means
off-campus, including cyberbullying (for a complete definition of
harassment, bullying and cyberbullying refer to policy 0115, Student
Harassment and Bullying Prevention and Intervention).

Presented for:

1* reading — 6/12/12

2" reading & adoption — 7/2/12
Revision presented for:

1* reading — 3/12/13

2" reading & adoption — 4/9/13

Revision presented for:
1 reading & adoption — 3/11/14



5300.70
PUBLIC CONDUCT ON SCHOOL PROPERTY

The district is committed to providing an orderly, respectful environment
that is conducive to learning. To create and maintain this kind of an environment,
it is necessary to regulate public conduct on school property and at school
functions. For purposes of this section of the code, “public” shall mean all persons
when on school property or attending a school function including students,
teachers and district personnel.

The restrictions on public conduct on school property and at school
functions contained in this code are not intended to limit freedom of speech or
peaceful assembly. The district recognizes that free inquiry and free expression
are indispensable to the objectives of the district. The purpose of this code is to
maintain public order and prevent abuse of the rights of others.

All persons on school property or attending a school function shall
conduct themselves in a respectful and orderly manner. In addition, all persons
on school property or attending a school function are expected to be properly
attired for the purpose they are on school property.

A. Prohibited Conduct
No person, either alone or with others, shall:

1. Intentionally injure any person or threaten to do so.
Intentionally damage or destroy school district property or the
personal property of a teacher, administrator, other district
employee or any person lawfully on school property, including
graffiti or arson.

3. Disrupt the orderly conduct of classes, school programs or other
school activities.
4, Distribute or wear materials on school grounds or at school

functions that are obscene, advocate illegal action, appear libelous,
obstruct the rights of others, or are disruptive to the school
program.

5. Intimidate, harass or discriminate against any person on the basis of
actual or perceived race, creed, color, weight, national origin,
ethnic group, religion, religious practice, disability, sex, sexual
orientation, or gender (including gender identity and expression).

6. Enter any portion of the school premises without authorization or
remain in any building or facility after it is normally closed.

7. Obstruct the free movement of any person in any place to which
this code applies.

8. Violate the traffic laws, parking regulations or other restrictions on

vehicles.



5300.70

9. Possess, consume, sell, offer, manufacture, distribute or exchange
alcoholic beverages, controlled or illegal substances or any
synthetic versions (whether or not specifically illegal or labeled for
human consumption), or be under the influence of either on school
property or at a school function.

10.  Possess or use weapons in or on school property or at a school
function, except in the case of law enforcement officers or except
as specifically authorized by the school district.

11.  Loiter on or about school property.

12.  Gamble on school property or at school functions.

13.  Refuse to comply with any reasonable order of identifiable school
district officials performing their duties.

14.  Willfully incite others to commit any of the acts prohibited by this
code.

15.  Violate any federal or state statute, local ordinance or Board policy
while on school property or while at a school function.

16. Smoke a cigarette, cigar, pipe, electronic cigarette, or use chewing
or smokeless tobacco.

B. Penalties

Persons who violate this code shall be subject to the following penalties:

1.

Visitors. Their authorization, if any, to remain on school grounds
or at the school function shall be withdrawn and they shall be
directed to leave the premises. If they refuse to leave, they shall be
subject to ejection.

Students. They shall be subject to disciplinary action as the facts
may warrant, in accordance with the due process requirements.
Tenured faculty members. They shall be subject to disciplinary
action as the facts may warrant in accordance with Education Law
§ 3020-a or any other legal rights that they may have.

Staff members in the classified service of the civil service entitled
to the protection of Civil Service Law § 75. They shall be subject
to immediate ejection and to disciplinary action as the facts may
warrant in accordance with Civil Service Law § 75 or any other
legal rights that they may have.

Staff members other than those described in subdivisions 3 and 4.
They shall be subject to warning, reprimand, suspension or
dismissal as the facts may warrant in accordance with any legal
rights they may have.

C. Enforcement

The Principal or his/her designee shall be responsible for enforcing the
conduct required by this code.
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When the Principal or his or her designee sees an individual engaged in
prohibited conduct, which in his or her judgment does not pose any immediate
threat of injury to persons or property, the Principal or designee shall tell the
individual that the conduct is prohibited and attempt to persuade the individual to
stop. The Principal or designee shall also warn the individual of the consequences
for failing to stop. If the person refuses to stop engaging in the prohibited conduct,
or if the person's conduct poses an immediate threat of injury to persons or
property, the Principal or designee shall have the individual removed immediately
from school property or the school function. If necessary, local law enforcement
authorities will be contacted to assist in removing the person.

The district shall initiate disciplinary action against any student or staff
member, as appropriate, with the "Penalties" section above. In addition, the
district reserves its right to pursue a civil or criminal legal action against any
person violating the code.

Presented for:
1* reading — 6/12/12
2" reading & adoption — 7/2/12

Revision presented for:
1* reading & adoption — 3/11/14



Policy 6850
RETIREE BENEFIT PROCEDURES

The Board of Education recognizes the obligation of the district to effectively and
efficiently administer benefits to eligible retirees. It is important that retirees receive the benefits
to which they are entitled and it is essential that the district administer the program in a manner
that is fiscally responsible. To this end, the Board requires that the Assistant Superintendent for
Business oversees the benefits program and develop procedures to minimize the risk of fraud,
waste and abuse.

Procedures instituted by the business office shall include periodic monitoring of the status
of all retirees and their spouses and/or dependents to verify eligibility. The district will make
every effort to keep its records up to date, utilizing databases, annual canvasses/questionnaires or
other resources, as appropriate, to avoid making payments that are inaccurate, or payments to or
on behalf of individuals who are ineligible.

The Board further expects that the district’s system of internal controls and its various
audit functions will include this aspect of district operations and be included in applicable
reports, as appropriate.

Cross-reference: 6650, Claims Auditor
6680, Internal Audit Function

Presented for:
1* reading & adoption - 3/11/14



Policy 6100
ANNUAL BUDGET

The school budget is the legal basis for the establishment of the tax levy. It is the official
document that describes the programs to be conducted during a given period of time. It is the
operational plan, stated in financial terms, for the conduct of all programs in the school system.

The annual school budget process is important to school district operations and serves as
a means to improve communications within the school organization and with the residents of the
school community.

The budget will be presented to the public in three components (to be voted upon as one
proposition):

1. a program component, which includes all program expenditures of the district, including the
salaries and benefits of teachers and any school administrators or supervisors who spend a
majority of their time performing teaching duties, and all transportation operating expenses;

2. a capital component, which includes all transportation capital, debt service and lease
expenditures; costs resulting from court judgments, administrative orders or settled or
compromised claims; and all facilities costs of the district, including facilities lease
expenditures, annual debt service and total debt for all facilities financed by bonds and
notes of the district, and costs of construction, acquisition, reconstruction, rehabilitation
or improvement of school buildings, provided that the budget shall include a rental,
operations and maintenance section that includes base rent costs, total rent costs,
operation and maintenance charges, cost per square foot for each facility leased by the
district, and all expenditures associated with custodial salaries and benefits, service
contracts, supplies, utilities, and maintenance and repair of school facilities;

3. an administrative component, which includes office and central administrative expenses,
traveling expenses, and all compensation, salaries and benefits of all school
administrators and supervisors, all expenditures associated with the operation of the
school board, the office of the Superintendent of Schools, general administration, the
school business office, any consulting costs not directly related to direct student services
and programs, planning, and all other administrative activities.

In addition, each component must be separately delineated in accordance with Regulations
of the Commissioner. The budget will categorize revenues, property tax refunds, expenditures,
budget transfers and fund balance information, and will be formatted to show changes in the data
as compared with the previous year. Finally, the budget will be written in plain language and
organized in a manner which best promotes the public’s understanding of its contents.

The budget will be completed at least seven days before the public hearing at which the
Board will present the budget to the voters. Copies of the budget will be made available upon
request to residents within the district (not just district taxpayers) during the 14 days preceding
the date of the annual election and budget vote at each school building in the district, at the
school district offices, and at any public library or free association library within the district,



between the hours of 9:00 am. and 5:00 p.m. on each day other than Saturday, Sunday or
holidays, as well as on the school district's internet website. In addition, at least once during the
school year, the Board will include in a district-wide mailing, notice of the availability of copies
of the budget.

The following documents will be attached to the budget:

. a detailed statement of the total compensation to be paid to the Superintendent of
Schools, and any assistant or associate superintendent in the coming school year,
including a delineation of the salary, annualized cost of benefits and any in-kind or other
form of remuneration;

. a list of all other school administrators and supervisors, if any, whose annual salary will
be at or above the amount designated by the State Education Department in the coming
year, along with their title and annual salary;

. a school district report card detailing the academic and fiscal performance of the district;
and
. a property tax report card prepared pursuant to the Education Law and the Regulations of

the Commissioner of Education, including information on the tax levy limit.

If the proposed budget increases the property tax levy by more than either 2% or the rate
of inflation (whichever is less), it requires a supermajority of 60% in order to pass.

The Board may not submit the proposed budget or a related proposition to the voters
more than twice. If the voters fail to approve the proposed budget or budget proposition after the
second submission, or if the Board elects not to put the proposed budget to a public vote a
second time, the Board must adopt a contingency budget with a tax levy of 0% increase (i.e., less
than or equal to the tax levy of the previous year).

The Board may use district monies to present educational and informational material
about the annual budget and related information to the voters. It shall not, however, use these
funds to urge voters to cast their ballots in a particular fashion.

Ref:  Education Law §§1608; 1716; 1804(4); 1906(1); 2008(2); 2021; 2002(1); 2022(2); 2023;
2023-a; 2035(2); 2601-a
General Municipal Law §36
Phillips v. Maurer, 67 NY2d 672 (1986)
Fiscal Management (NYSSBA, 1997)
Hartman, William T., “Participatory Budgeting in High School”, Planning and
Changing, Spring 1989, vol. 20, no. 1.

Presented for:
1% reading - 3/11/14



Policy 6110
BUDGET PLANNING

The Superintendent of Schools, with the assistance of the Business-Administrator Assistant
Superintendent for Business shall have the overall responsibility for budget preparation,
including the construction of and adherence to a budget calendar. The budget calendar shall be
approved by the Board of Education in advance of the preparation of the district’s annual budget.
In developing the budget, the Superintendent will seek advice and suggestions from the Board of
Education, staff, students and the community. The Board may use district monies to present its
annual budget and related information to the voters. It shall not, however, use these funds to
promote the budget or to ask for a “yes” vote.

The budget shall be designed to reflect the Board’s objectives for the education of the children of
the district and for the financial position of the district. The budget shall be carefully organized
and planned to provide adequate accounting for each program expenditure, understanding of the
financial needs of anticipated program developments, and be within the financial limitations of
the district, taking into consideration the statutory limits on the tax levy, and the possibility of
voters overriding the limit if necessary. To assist in budget and long-range planning, the board
may commission ongoing studies of the district’s educational programs which will include
estimates of the fiscal implications of each program.

The budget for the ensuing school year shall be thoroughly reviewed by the Board before its
presentation to the voters for final adoption.

Cross-ref: 2260, Citizens Advisory Committee
Ref:  Education Law 1608(2)-(4); 1716(2)-(4); 1906(1); 2002(1); 2003(1); 2004(1); 2002(2);
2023; 2023-a; 2601-a

Note: Prior policy, 3120, revised

Presented for update: 8/15/06
Update adoption:  9/12/06

Presented for update:
1* reading — 3/11/14



